Disclaimer:
All templates provided by The Velvet Ledger serve as a starting point for your documents. They are intended for general assistance only and should not be considered legal, financial, or professional advice. Before distributing or implementing any document, consult a qualified professional to ensure compliance and adequate protection for your business.

 Vehicle Maintenance
	Inspector
	
	Date and Time

	
	
	



Daily Tasks
	Initial
	Task

	
	Ensure vehicle has a minimum of 1/4 tank of fuel

	
	

	
	Remove any rubbish and place in appropriate bins

	
	

	
	Vacuum inside to remove dust and debris

	
	

	
	Spray and wipe interior of the truck (dash, steering wheel, control knobs, gear stick, door handles, etc.)

	
	

	
	Wash exterior of vehicle to remove dust and debris

	
	

	
	Clean out lockers/toolbox/canopy and report any broken equipment

	
	

	
	Organise tools into their specific location to allow for easy location

	
	

	
	Tool and Equipment Inventory completed

	
	

	
	Inspection Report completed



	Notes

	



	Signature
	
	Date
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