Disclaimer:
All templates provided by The Velvet Ledger serve as a starting point for your documents. They are intended for general assistance only and should not be considered legal, financial, or professional advice. Before distributing or implementing any document, consult a qualified professional to ensure compliance and adequate protection for your business.

Monthly Statement Email
Good morning/afternoon,
I hope this email finds you well.
Please find attached your account statement for the period ending [Statement Date Range], outlining any outstanding invoices currently on your account. This is provided as part of our regular account updates to ensure transparency and keep you informed.
If you have any questions, notice any discrepancies, or would like further information, please don’t hesitate to reach out to us at [Company Email Address] or contact your individual consultant directly.
Thank you for your continued partnership with us. We value your business and are here to assist with any queries you may have.
Kind regards,
[Trading Name]

